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Useful Info

• Quick Start Guide: 

https://supportcontent.elsevier.com/RightNow%20Next%20Gen/Funding%2

0Institutional/FI_QuickGuideSept2024.pdf

• Dedicated Support center: 

https://service.elsevier.com/app/home/supporthub/funding-inst/

• Bitesize training videos coming!!!
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Funding Institutional includes:

• 40k active and recurring 

funding opportunities

• +9M awarded grants, going

back to 1954, linked with 
Scopus Author profiles and 

resulting publications

• From +16k funders globally 

including government, 

foundation, charity, academic
organization
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Understanding the data



• Scope of our coverage: funders must support R&D related activities.

• Funding Institutional’s due diligence consists of three main principles:

− Findable data;

− Quality data;

− Reliable data updates.

• There are two ways of adding funders to the database:

− Screening of the funder landscape in focus geographies;

− Customers’ recommendations.

• Each new funder, that we discover must meet the minimal criteria to include 
their funding information in the database.

Content selection principles & due diligence



• Funding information needs to be openly available online.

• Be relevant to and readable by international audiences: 

− data sets and information should be available in Roman script (or a substantial 

portion should be translated into a language with Roman script), and 

− the award title and description should be available in English. 

− Exceptions can be and are made, for example: the National Natural Science 

Foundation of China awards (all in Chinese) and Japan Society for the Promotion 

of Science awards (a mix of English and Japanese), etc.

• Information available online needs to be maintained with regular update 
cycles (at least once a year).

Minimal criteria to include funding information in FI



• Title and/or description (preferably in English) - one of them is mandatory

• Opportunity URL - mandatory

• Link to application instructions and/ or application address - mandatory

• Funding type (research grant, individual fellowship, etc.)

• Applicant eligibility criteria, incl. limited submission

• Application due dates

• Funded research area(s)

• Expected funding amount

• Unique call for application, identifier at funder

Required & enriched data fields for opportunities



Home page overview
A. The top menu includes access to advanced Search, 

Suggestions and My funding, a library of saved 

searches, opportunities tracked and sent to Pure. The 

Editors functions are visible, for editors and admins.

The magnifying glass icon allows you to access the 

search from any page. The question mark icon provides 

access to the support resources. The Institution icon 

displays the institution with which the user’s login is 

affiliated. The Profile (name initials) icon provides access 

to Account details, including the ability to change your 

login credentials and e-mail address, as well as Roles, 

through which admins can create or modify their user’s 

permissions settings.

B. Search provides basic search of opportunities, awards

and funders by selecting the respective radio button.

D. Shortcuts include user guidance and support, funding 

related Researcher Academy training sessions, funding 

suggestions based on Scopus profiles section, the 

Awarded grants database and tracked opportunities.

E. The global map indicates the geographical distribution

of funders covered over the world. Hover over the countries 

for more details and click to see the full list of funders 

covered in the country of interest.

F. News and updates section on content expansion 

and feature releases.
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Search overview: Basic

A. Provide a basic search term. The search engine will find data including the search term or terms. When no Boolean operator is used in a 

search with multiple keywords, an OR operator will be used in the search logic. All the keywords entered in the basic search may be potentially 

found. The round brackets and the Boolean operators AND, OR and NOT in capital letters can also be used in the basic search.

B. Select the respective data type by clicking on the radio button/tab respective to Opportunities, Awards and Funders.
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Keyword search
• When no Boolean operator is used in a search with multiple keywords, an OR operator will be 

used in the search logic

• In these cases, we will show results where either of the listed keywords appear
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Keyword search
• Using the Boolean operator AND will give results that contain all keywords

• The keywords do not need to appear next to each other
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Notice the two 

keywords are not 

strictly next to each 

other



Keyword search
• If you need two keywords to appear next to each other, you need to use the “double quotation 

marks”

• Using double quotation marks will still allow for stemming of words and picking up plural versions 
of words
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Notice, less results 

than “gut microbiome”

Notice, keywords strictly 

next to each other



Keyword search
• Certain keywords can also be excluded from a search using the Boolean operator NOT
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Notice, NOT 

connected with AND



Keyword search
• Use (round brackets) to make your queries more complex
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Looking for opportunities that either 

contain keywords ‘gut microbiome’ 

or ‘gut health’, but not human –

funding related to animal gut



Keyword search
• To avoid undesired stemming use {curly brackets}
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Stemming includes 

‘university’ in the search! 

And I’m studying 

Physics and need 

funding…



Keyword search
• Wildcards* can be used for searching by a stemmed word

• "criminal* liab*" finds criminally liable and criminal liability

• Only prefix wildcards are supported with the minimum prefix length being 3 characters, for 
example cat* is supported, *cat is not supported.
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Search overview: Advanced

A. Enter keywords in the All of these words field. Each keyword

must be in the results.

B. Enter keywords in the Any of these words field. At least one of 

these words must be included in the search. Note that this is the 

same search as the basic search option.

C. Enter keywords in the None of these words field. Here, the

keywords are excluded, and they must not appear.

D. Enter keywords in the Prioritized words field. The search 

results with these words will be prioritized and appear at top of the 

results list. The number of results doesn’t change, but the order 

does according to the prioritized words.
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Field codes

• Using no field codes mean that you search in all data fields of 

opportunities and awarded grants

• Opportunities field codes enable searches in opportunity titles, description 

and eligibility descriptions

• Awarded grants field codes enable searches in the award titles, 
description and awardee first- and surname

• You need to use field codes all in capitals and with (round brackets) 
around the keyword, for example ELIG(phd)

• Field codes can be combined using the Boolean operators, for example 
SURNAME(smith)AND GIVEN(john) or ELIG(postdoc OR 
postdoctoral)
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Field codes

19



Field codes

20



Field codes
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Notice how rules can be 

combined… I’m a physicist 

looking for funding so universe 

should be mentioned in the title 

or the description



Field codes
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Notice another complex 

query… I’m a sociologist 

looking for funding available for 

PostDocs



Filters

• Users can apply filters to search and/or use the filters in combination with 

keyword searches

• Filters include subject areas, funder information, eligibility on individual and 

institutional level, deadlines and opportunity value

• By default, we show opportunities that are open, accepting applications or 
are forthcoming

• Users can also view opportunities, that are recurring, but have at least one 

compulsory deadline that has expired
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Filters
• By applying the applicant citizenship filter, 

users will see opportunities that either restrict 
applicants to those holding a specific 
citizenship or explicitly state in the opportunity 

description that applicants of any citizenship 
are welcome to apply.

• By applying the applicant affiliation filter, 
users will see opportunities that either restrict 
applicants to those being affiliated with an 

institute at a specific location or explicitly state 
in the opportunity description that applicants of 

any location are welcome to apply.

• The activity country filter will display 
opportunities that specify the location where 

the research or related activity is to be 
conducted.
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Note that many 

opportunities do not specify 

citizenship or affiliation

requirements. Our filters will 

show those opportunities 
where the information is 

specified! 



Filters
• Amount filters work using USD, and we convert and display original currencies
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When you include an 

amount make sure to hit 

ENTER to fic the filter. 

Your filter setting can be 

double-checked under 
the number of funding 

opportunities.



Search tips

• The basic search includes Boolean Operators in capital letters: AND, OR 
and NOT and round brackets.

• The wildcard (*) finds multiple words entering a few characters.

• Using the singular form of a word in your search finds both the singular 
and plural forms for most words.

For example, heart attack finds results listing heart attack and heart attacks.

• To find documents where your search terms appear together, enclose your
phrase in double quotes.

For example, “stem cell” returns documents with both stem and cell. Without 
double quotes, stem cell returns documents with the words either stem or cell or 
stem and cell throughout the document and not necessarily together.



Find funding related to Global Challenges

• Funding Institutional offers 

predefined search queries to 

assist you in finding 

funding opportunities and 

awarded grants related 
to specific research themes

• The sorting method is built upon 

Elsevier's keyword queries, 

developed originally in Scopus 

and SciVal, widely used by the 
global research community.
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https://elsevier.digitalcommonsdata.com/datasets/87txkw7khs/1

https://www.elsevier.com/connect/coronavirus-information-

center

https://elsevier.digitalcommonsd

ata.com/datasets/7ydfs62gd6/2
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Explore Trending Research Areas

• Navigate predefined searches from the homepage

28



Explore Trending Research Areas

• Access the exact keyword queries through the Funding Institutional 

Support Center

Access the method description and queries 

through the link to the Support Center



Explore Trending Research Areas

• Use the filters in the left-hand panel to narrow down your results by funder, 

geography, or other eligibility criteria

30



Build your own queries starting from predefined ones

31

Take parts of and/or modify predefined 

queries and pop them in the search box



Tips & tricks for keyword selection

• Funding Opportunities are more generic, than scientific literature…

• You may need to be more generic when selecting keywords vs. searching 

for publications, in some cases may be worth starting with filters!

• You can also start from Awarded grants, to get inspired and find funders that 

may not be on your radar

• Funders are moving from responsive to directed funding with a specific 

focus on societal impact

32



Help define queries – Use Keywords from SciVal or Pure
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"Intimate Partner Violence" OR 

"Violence Exposure" OR (Gender 

AND Entrepreneurship) OR 

((domestic OR gender-based) 

AND violence)

Want to know more? Please reach out to z.buttel@elsevier.com

mailto:z.buttel@elsevier.com


Help define queries – Use Keywords from ScopusAI
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Common Search Pitfalls

• Boolean operators need to be used all in capitals

• When no Boolean operator is used in a search with multiple keywords, an 

OR operator will be used in the search logic, for example brain cancer is 

equivalent to brain OR cancer. Same applies to field code searches 

TITLE(brain cancer) is equivalent to TITLE(brain OR cancer), which will 
return results with either brain or cancer in the title.

• Using no field codes mean that you search in all data fields of 

opportunities and awarded grants

• Field codes need to be used all in capitals
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Working with search results
A. After the initial search has run, results can 

be refined by adding or removing search terms 

or filtering on aspects such as applicant type 

and applicant citizenship.

B. Use Read more or click on the hyperlinked

opportunity title to view the full record.

C. Use the Save search feature to 

automatically receive new opportunities using 

the same search parameters. Use Track to 

automatically receive opportunity updates. Use 

Share for sharing the opportunity via email or 

using a link.

D. Unique to Pure users, selected opportunities 

can be imported into Pure.

E. Click on the three dots to export selected 

opportunities via either CSV or XLS for 

review and analysis.

B
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Saving searches A. Enter a name to save a search as an 

automatic alert; you will receive an email 

notification whenever new opportunities 

matching your search criteria are added to the 

opportunities database.

B. Set alerts to get new funding opportunities 

matching the search criteria in your inbox.

C. Select the frequency on which the alert 

should run, daily, weekly or monthly.

Alert results will be delivered to the email 

address associated with the login. (See Home 

page overview to learn how to change login 

credentials.) You can also generate a 

shareable link to share the search/search 

results with other users within your institution.

Note: The four most recent saved searches can 

be viewed and clicked from the opportunity 
search page to help you save time.
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Opportunity overview A. Opportunity data includes the grant title, grant ID 

(when available from the funder), the funding type, e.g., 

Research and publications. Additional details include the 

funder(s), the amount, the deadline, research discipline(s) 

and a link to the native opportunity announcement page.

B. The description provides short summary of the 

opportunity.

C. The eligibility details are drawn directly from the

original announcement.

D. When available, the contact information includes an e- 

mail address through which additional information may be 
obtained.

E. Opportunities can be tracked to receive updates, 

shared via email or a shareable link and sent to Pure 

(available to Pure users).

B

D



Similar opportunities

B

A. Click on the Similar Opportunities tab of the opportunity’s details page to see up to 10 opportunities defined similar based on the

keywords and filters from the initial search and the selected opportunity.

B. Click on thumb up or down to provide a feedback about how similar the opportunity is compared to the selected opportunit y.



Should I apply? – Select your institution

A. Click on the Should I apply? tab of the opportunity’s 

details page and select your institution. You need to 

select your institution just once.

B. If you want to edit your institution select the Profile 

icon and select Account. Type your institution and 

update it.

B



Should I apply?
A. Click on the Should I apply? tab of the opportunity’s

details page to make informed decisions.

B. The respective number of your institution’s awards and 

award values from the opportunity’s funder over the last 

five years (if your institution has received awards from 

the opportunity’s funder).

C. The proportion of awards received by your institution 

compared to the overall number of awards sponsored by 

the funder over the last five complete years. If your 

institution has not received any award from the 

opportunity’s funder, only the overall number of awards 

sponsored by the funder over the last five complete years 

is shown.

D. A list of the institutions, from across the globe, that 

have received the awards from the funder.

Note: if the awards of the funder are could not be 

captured by Funding Institutional, the Should I apply? tab 

does not show B, C and D.

B
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Tracking opportunities

A. Tracked opportunities can be managed using the 

Tracked opportunities feature in the My Funding module. 

Note: All tracked opportunities can be accessed via the 

home page.

B. Tracked opportunities can be organized into groups,

like folders, for easy access and organization.

C. Opportunity updates can be automatically emailed to

your e-mail address.

D. Updates to tracked opportunity deadlines can be sent 

on different schedules: 1 day before, 1 week before, 2 

weeks before, 4 weeks before, 6 weeks before and 8 

weeks before as well as none.

B
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Sharing opportunities
A. Email the opportunity to colleagues by providing their 

email address; to add multiple addresses, press Enter on 

your keyboard after entering each e-mail address.

B. (Optional) Add notes that can be viewed by the

colleagues with whom you shared the opportunity.

C. Share an opportunity using a static link to the 

opportunity record within Funding Institutional; use the 
Copy link feature to quickly and easily copy the link.
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Send to Pure

Selected opportunities can be easily 

exported from Funding Institutional into 

Pure. (Note: A separate license to Pure is 

required for this functionality.)

A. In the Send to Pure window, entering a 

label will help to organize the funding 

opportunities, and make them more easily 

retrieved, in Pure.



My Funding Overview and Saved Searches

A. The My Funding module provides access to 

Saved searches, Tracked opportunities and 

opportunities Sent to Pure.

B. Under the Saved searches tabprovides an 

overview of all saved searches and key 

information, l ike the date on which the search 

was saved, the number of new opportunities the 

saved search has surfaced since the last time 

that saved search was viewed with the edit and 

delete options. The saved search name is 

hyperlinked to quickly view the retrieved 

opportunities.

B
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My Funding – Tracked Opportunities

A. Tracked opportunities are displayed by 

groups.

B. Tracked opportunities can be untracked

and the folder can be deleted.

C. Tracked groups can be shared as 

curated lists of funding opportunities.

B
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My Funding – Sent to Pure

• Opportunities that were sent to Pure are

displayed by label under My Funding / 

Sent to Pure

B



A. Using Artificial Intelligence and Natural Language 

Processing, algorithms help to identify Suggested 

opportunities based on aspects in researchers’ 

Scopus Author Profile, including research discipline, 

seniority and location.

Suggestions – Recommended opportunities

B

B. To get started, click on the Suggestions module, 

and use the Add a new researcher link to locate 

relevant funding opportunities for a researcher.

C. Use the On Scopus link to view the researcher’s

Scopus Author Profile.

D. To delete a researcher click on Delete the

researcher.
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Recommended opportunities – Adding a new

researcher

B

D

A. From the Suggestions module, 

click on the Add new researcher 

link.

B. Enter the researcher’s first and last 

names optionally with their affiliation; 

C. Alternatively, search for a researcher 

by Scopus Author ID or ORCID (if 

connected to the Scopus Author Profile), 

both of which are unique to an author, 

increasing search.

D. Select the seniority. Confirm or edit 

the activity country/region and the 

affiliation country/region.



Recommended opportunities – Reviewing results

A. Up to 20 recommended 

opportunities will be displayed. 

B. As with other opportunities 

identified in a search, selected 

opportunities can be tracked, shared 

or sent to Pure.

C. Opportunities that fall outside a 

researcher’s scope can be removed. 

If one opportunity is removed an extra 

one will be displayed. A maximum of 

20 opportunities can be replaced with 

other suggested opportunities (if 

relevant ones are available).

B



Searching Awards – Search options
A. Awards data can be searched via 

the Awards radio button on the 

home screen, or…

B. Using the Awards module in

Search

B
B



Searching Awards – Constructing a search
A. Using the Awards module in 

Search, enter a search term in the 

search box or click ‘Advanced search’.

B. Enter keywords in the All of 

these words field. All these words 

must be contained in the search. 

Enter keywords in the Any of these 

words field. At least one of these 

words must be included in the 

search. Note that this is the same 

search as the basic search option. 

Enter keywords in the None of 

these words field. The keywords 

are excluded, and they must not 

appear. Enter keywords in the 

Prioritized words field. The search 

results with these words will be 

prioritized and appear at top of the 

results list.

C. Filters, such as Awardee 

Institution, Recipient country and 

Funder can be used to narrow down 

search results.

B



Awards Search – Reviewing results

B

A

B

A. From the search results page

you may switch between the 

‘Charts’ or the ‘Grants’ option for 

a list view.

B. From the search results, 

clicking or the hyperlinked award 

title will open the full awards data, 

such as Grant ID, award value, 

award start and end dates, 

awarded institution and PI.

C. Selected awards can be 

exported into XLS or CSV files.



Funder Profiles – Search options

A. Funder profiles can be searched 

via the Funders radio button on 

the home screen, or…

B. Using the Funders module in

Search, funders can be searched

by keyword or name in the 

search box. Results can be 

targeted by using filters, by 

Funder country and Funder type.

C. Funder search results include the

funder name, funder country as

well as the numbers of active 

opportunities and awarded 

grants. Open preview provides a 

brief description of the funder 

description; the hyperlinked 

funder name will open the full 

funder profile.

B
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Funder Profiles - Overview
A. The funder profile includes 

details such as the totals of 

active opportunities and 

awards.

B. Editors and

administrators, who possess

elevated permissions, can

add noted to all of the 

funder’s opportunities.

C. The funder description is 

adapted from the funder’s 

website, which is accessible 

by clicking Read more.

D. The funder’s portfolio is 

presented in data 

visualizations, which are 

interactive and connected to 

the underlying data.

B
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Funding Institutional
Admin and Editor Guide



Table of Contents – Funding Institutional Admins 

& Editors
• Funding Institutional User Roles – page 58

• Editors Module & Notes – page 61

• Opportunity a n d  F u n de r  Notes – page 62

• Internal opportunities – page 63

• Institutional Research Areas – page 64



Funding Institutional 

User Roles

Users can search, save, track & export 

opportunities

Editors have User permissions plus:

• Add notes to opportunities and funder profiles

• Set up and manage Institutional Researc Areas

• Create/manage internal opportunities

Admins have User and Editor permissions plus:

• Assign/remove users’ Editor/Admin roles

• Provide information as the point-of-contact for FI 
administration within the institution



Managing Roles

59

• The first Admin at your institution needs 

to be assigned by Product

• Contact your CSM or send an email 

directly to z.buttel@elsevier.com to 
assign the first Admin

• The Admin can then manage additional 
roles and contact info at the institute

mailto:z.buttel@elsevier.com


Admin contact person

60



The Editors tab!

61

• The Editors module is accessible only for users who have the elevated Administrator or Editor permissions.

• The Editors module provides access to:

• managing Opportunity and Funder Notes, 

• Institutional Research Areas, as well as 

• Internal opportunities.

All custom items will be visible only to users of your institution’s account.



Opportunity and Funder notes

Notes can be added:

From the Opportunity detail 
page
From the Funder page

• Opportunity notes will appear 

on the opportunity detail page

• Funder notes will appear on the 

opportunity detail page and on 

the funder page. 
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Publish Internal funding opportunities

63



Publish Institutional Research Areas 
Institutional Research Areas provide quick access to collections of active funding opportunities that 

match a set of search criteria set up by and Institutional Admin or Editor

64



Publish Institutional Research Areas 
Institutional Research Areas will appear on the start page within the Trending Research Areas section 

and will be visible exclusively to users of your institution's account.

65

The Institutional Research Areas tab will only appear on the start page of 

your institution of an Admin or an Editor has set up at least one Area!



Tip: Drive Researcher engagement through Notes!

66



Tip: Opp missing? Limited submission internal 

round? Set up internal opportunity!

67



Tip: Institutional Areas too broad? Curate lists!

68
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